
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

CITY OF JERSEY CITY 

BID SPECIFICATION FOR 

 

JANITORIAL SERVICES 
 

 

SUBMISSION DEADLINE: 

 

11:00 A.M. 

JUNE 11, 2015 

 

ADDRESS ALL BID PROPOSALS TO: 

 

 

Peter Folgado, Purchasing Agent 

Jersey City Department of Administration 

Division of Purchasing 

394 Central Avenue, 2nd Floor 

Jersey City, NJ 07307 

 

  



 

 

SPECIFICATION FOR  
JANITORIAL SERVICES 

DO NOT REMOVE BID PROPOSAL FROM BOUND SPECIFICATIONS. SUBMIT ENTIRE 

DOCUMENT WITH AN ADDITIONAL COPY OF THE ENTIRE BID PROPOSAL AND ALL 

SUPPORTING DOCUMENTS SLIPPED INTO BACK COVER.  

PROJECT: JANITORIAL SERVICES 

DEPARTMENT: DIVISION OF BUILDINGS & STREET MAINTENANCE, 
DEPARTMENT OF PUBLIC WORKS 

OWNER: CITY OF JERSEY CITY 

280 GROVE STREET 
JERSEY CITY, N.J. 07302 

HONORABLE STEVEN M. FULOP, MAYOR 

                                                ROBERT KAKOLESKI, BUSINESS ADMINISTRATOR 

PETER FOLGADO, DIRECTOR, DIVISION OF 

PURCHASING 

 

DATE: MAY 2015 
 

 

 



 

 
                                                                                  
 

 

 
                                                                                                 

                                                                                                               

  

 
 

                                               NOTICE TO BIDDERS 
 
Sealed Proposals will be received, opened and read in public by the Director of Purchasing at 394 

Central Avenue, 2nd Floor, Jersey City, NJ 07307 on June 11, 2015 at 11:00A.M., prevailing time, or 

as soon thereafter as the matter can be reached, for the: 

JANITORIAL SERVICES CONTRACT, JERSEY CITY, NEW JERSEY 

 

Contract Documents, Specifications, and Bid forms may be downloaded by going online to 

www.bidsync.com.  Questions by prospective bidders concerning this bid must be done online at 

www.bidsync.com. 

 

Bidders are required to comply with the provisions of N. J. S. A. 10:5-31 et seq. and N.J.A.C.  

17:27 et seq. (Equal Employment Opportunity/ Affirmative Action Program). Bidders are also required 

to comply with the requirements of P .L. 2004, c.57 which includes the requirement that contractors 

provide copies of their Business Registration Certificates issued by the New Jersey Department of the 

Treasury. These provisions are incorporated herein by Reference. Full requirements of the 

Affirmative Action Program may be obtained with Proposal Forms. 

Bid Proposals MUST BE ACCOMPANIED by a Bid Bond or Certified Check, made payable to the 

City of Jersey City, in an amount equal to Ten (10%) percent of the bid. 

Each Bidder shall submit with the proposal, all information requested in the section "Schedule of 
Submittals by Bidder". 

 
Bids may be submitted in person, or may be sent by U.S. certified mail return receipt requested, 

or may be sent by private courier service. Mail bids to: Peter Folgado Director, City of Jersey 

City Division of Purchasing, 394 Central Avenue, 2nd Floor, Jersey City, NJ 07307. Bids sent by 

mail must be received by the Director of Purchasing no later than 4:00 P.M. of the last City 

business day before the day of the bid reception. Bids sent by courier service must be delivered 

to the Director no later than 11:00 A.M. on the day of the bid reception. The City shall not be 

responsible for the loss, non-delivery or physical condition of bids sent by mail or courier 

service. Bids must be submitted individually in a sealed envelope addressed to the Director. 

Bids must comply with specifications. 

The  Director of Purchasing reserves the right to reject any and all bids received, or portions 
thereof, if deemed to be in the interest of the City to do so. 

                                              JOHN MCGRATH, DIRECTOR 

                       DIVISION OF BUILDINGS AND STREET MAINTENANCE 

 

http://www.bidsync.com/
http://www.bidsync.com/


 

1 

 

 

 
 

INFORMATION TO BIDDERS  
 

1. CONTRACT DOCUMENTS:   

The contract consists of the following documents 

Information to Bidders 
Scope of Work  
Any Addenda Issued Prior to the Bid Reception  

Bid Proposal 
Bid Documents 

With the exception of addenda, the above documents are bound herein and comprise the Contract 

Documents. 

Throughout the Contract, the term City shall mean the City of Jersey City.  The term Bidder shall mean a party 

submitting a bid in response to the City's Notice to Bidders. The term Contractor shall mean the lowest 

responsible Bidder awarded a contract by the City.  The term Specifications shall mean this Bid Specification for 

Janitorial Services.  

Notice to Bidders shall mean the published newspaper advertisement soliciting bids. 

Bid shall mean the completed Bid Proposal with attached executed bid documents as required herein.  

2. INTENT OF CONTRACT:  

 
Under these Specifications and the Contract which will be based thereon, it is proposed that the Bidder shall furnish 

all materials, equipment, tools labor and supervision necessary to complete the work in strict accordance with the 

Contract. 

 

The intent of the Contract documents is to obtain Janitorial Services satisfactory to the City. It shall be 

understood that the Bidder has been satisfied as to the full requirement of the Contract documents and has based 

the bid proposal upon such understanding. 

3. FAMILIARITY WITH WORK:  

 
It is the obligation of the Bidder to read and examine the Contract Documents, and ascertain all the facts 

concerning conditions to be found at the locations including all physical characteristics, to read the 

Specifications thoroughly and completely, to consider all other matters which can in any way affect the work 

under the Contract and to make the necessary investigations relating thereto, and the Bidder agrees to this 

obligation in the signing of the Contract. The City assumes no responsibility whatsoever with respect to 

ascertaining for the Bidder such facts concerning physical characteristics at the locations. The Bidder agrees to 

make no claim for additional payment or seek any other concession because of any misinterpretation or 

misunderstanding of the Contract or of any failure to be acquainted with all conditions relating to the Contract. 
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4. INTERPRETATIONS OR ADDENDA:  

 
Should a Bidder find discrepancies or omissions from the Contract Documents, or should he/she be in doubt as 

to their meaning, he/she should at once notify the Purchasing Agent in writing via BidSync. No oral 

interpretation will be made to any Bidder as to the meaning of the Contract Documents or any part thereof. 

Every request for such interpretation shall be in writing and to be given consideration, must be received at least 

fifteen (15) calendar days prior to the date fixed for the opening of bids, to allow the City to issue an addendum 

prior to the date fixed for the opening of bids. Any and all such interpretations and any supplemental 

instructions or addition of items will be in the form of written addenda to the contract which, if issued, will be 

mailed by registered mail with return receipt requested to all prospective Bidders (at the respective addresses 

furnished for such purpose). All addendum so issued shall become part of the Contract Documents and shall be 

read immediately prior to the opening of the bids by the City's Purchasing Agent who shall give each Bidder or 

his/her representative present an opportunity to withdraw his/her bid before any bids are opened. Any objection 

subsequent to the opening of bids will not be considered. Failure of any Bidder to receive any such addendum or 

interpretation or to attend the reading of the bids shall not relieve such Bidder from any obligation under his/her 

bid as submitted, including such addendum. The City will not be responsible for any other explanations or 

interpretations of the contract documents. 

5. SUBMITTING BID:  

 
Each Bid must be submitted on the prescribed Bid Form which shall not be removed from the Contract Book. 

All entries must be in ink or typewritten. Bidders shall submit their Bid in sealed envelopes. On the outside of 

the envelope shall be stated the name and address of the Bidder and the name of the work as shown in the 

Notice to Bidders. 

When the Bid is made by and individual his/her post office address shall be stated and he/she shall sign the 

Bid. When made by a firm or partnership its name and post office address shall be stated, and the Bid shall be 

signed by one or more of the partners. When made by a corporation, its name and principal post office address 

shall be stated and the Bid shall be signed by an authorized official of the Corporation, with Corporate Seal 

affixed. Signatures shall be notarized in all cases. Bids shall be delivered in person to the City Purchasing Agent at 

the time and place stated in the Notice to Bidders, and they will be publicly opened and read aloud on the date, 

place, and at the time stated in the Notice to Bidders. 

Bids may be submitted in person, or may be sent by U.S. certified mail return receipt requested, or 

may be sent by private courier service. Mail bids to Peter Folgado, Director, Division of Purchasing, 

394 Central Avenue, 2
nd

 Floor, Jersey City, NJ 07307. Bids sent by mail must be received by the 

Purchasing Agent no later than 4:00 P.M. on the last City business day before the day of the bid 

reception. Bids sent by courier service must be delivered to the Director no later than 11:00 A.M. on the 

day of the bid reception. The City shall not be responsible for the loss, non-delivery or physical 

condition of bids sent by mail or courier service. Bids must be submitted individually in a sealed 

envelope addressed to the Purchasing Agent. Bid proposals must comply with specifications. As per 

Notice to Bidders, bids will be publicly opened and read aloud on the date, place and at the time stated 

in the Notice to Bidders. 
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6. BID DOCUMENTS:  
 

The Bid Documents to be included in the sealed envelope with the Bid shall include but not be limited to the 

following: 

Certification of Experience of Contractor * 

Equipment Questionnaire of Contractor * 

Non-Collusion Affidavit 

Statement of Corporate Ownership* 

Bid Bond/Guarantee* 

New Jersey Business Registration Certificate of Contractor  

Written acknowledgment of Addendum (if issued), pursuant to N.J S.A. 40A:11-23.2(e)* 

Form MWB-3; Minority/Women Business Compliance Plan 

Exhibit A Mandatory Equal Employment Opportunity Language 

Failure to include the bid documents listed immediately above that are marked with an asterisk (*) 

shall result in automatic rejection of the bid at the time of the bid reception. 
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7. BID GUARANTEE:  

 
Each bid shall be accompanied by a Certified Check, Cashier's Check or Bid Bond in the amount of not less than 

10% of the total amount bid in the Bid Proposal, but the Certified Check, Cashier's Check or Bid Bond or any 

combination thereof shall not exceed $20,000.00. No cash will be accepted. This Certified Check, Cashier's Check 

or Bid Bond is offered as evidence of good faith and as a guarantee that, if awarded the contract, the Bidder shall 

execute the Contract. 

The bid bond is offered as a guarantee, made by a surety company qualified and authorized to do business in the 

State of New Jersey and must be signed by an officer or agent of the surety company authorized to execute bid 

bonds on behalf of the surety company. Included with the bid bond must be such documents which indicate that the 

officer or agent is authorized to execute the bid bond. If a certified check is offered as a guarantee, it shall be made 

payable to the City of Jersey City. 

8. WITHDRAWAL OF BID:  

 
A Bid, after having been submitted, may be withdrawn by the Bidder on a given Project prior to the opening of 

any bid on that project. 

After the opening of bids, N.J.S.A. 40A: 11-23.3 authorizes a Bidder to request withdrawal of a public bid due to a 

mistake on the part of the Bidder. A mistake is defined by N.J.S.A. 40A:11-2 (42) as a clerical error that is an 

unintentional and substantial computational error or an unintentional omission of a substantial quantity of 

labor, material, or both, from the final bid computation. 

A Bidder claiming mistake under N.J.S.A. 40A: 11-23.3 must submit a request for withdrawal, in writing, by 

certified or registered mail to: Peter Folgado, Director, Division of Purchasing, 394 Central Ave., Second floor, 

Jersey City, New Jersey 07307. The Bidder must request withdrawal of a bid due to a mistake, as defined by law, 

within five business days after the receipt and opening of the bids. Since the bid withdrawal request shall be 

effective as of the postmark of the certified or registered mailing, Peter Folgado, Director, Division of  Purchasing 

may contact all bidders, after bids are opened, to ascertain if any bidders wish to, or  already have exercised a 

request to withdraw their bid pursuant to N.J.S.A. 40A:11-23.3. 

A Bidder’s request to withdraw the bid shall contain evidence, including any pertinent documents, demonstrating 

that a mistake was made. Such documents and relevant written information shall be reviewed and evaluated by the 

public owner’s designated staff pursuant to the statutory criteria of N.J.S.A. 40A: 11-23.3. 

The City will not Consider any written request for a bid withdrawal for a mistake, as defined by N.J.S.A. 40A:11-

22(42), by the Bidder in the preparation of a bid proposal unless the postmark of the certified or registered mailing 

is within the five business days following the opening of bids. 

9.     CAUSES FOR REJECTION:  

 
Bids from Bidders who are found to be unqualified and Bids not accompanied by all required and properly 

completed bid proposals and bid documents shall be rejected. 

In addition, causes for rejection of Bids may include but not be limited to the following: 
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A. Prices are obviously unbalanced,  

B. Received from Bidders who previously performed work in an unsatisfactory manner,  

C. The Purchasing Agent, at his/her sole discretion, deems it advisable so in the best interest of the City of Jersey 

City,  

D. If conditions, limitations or provisions are attached by a Bidder to his/her Bid, if proposals are otherwise 

irregular or if the enclosed or accompanying documents are not completed and properly executed,  

E. If the Bidder does not own sufficient or satisfactory equipment to perform the work.  

10. RETURN OF BID GUARANTEES:  

 

The Bid Guarantees of all except the apparent three (3) lowest responsible bidders for the Contract will be returned 

within ten (10) working days after the opening of bids. The returned bids of such Bidders will be considered as 

officially withdrawn. Within three (3) working days after awarding the contract, the bid guarantees of the 

remaining unsuccessful Bidders will be returned. Upon execution of the contract by the successful bidder, and 

the receipt of the certificate of insurance, Bid guarantee of the lowest Bidder will be returned. No interest will be 

paid on any form of bid guarantee.      

11. AWARD OF CONTRACT:  

 

   The Contract, if awarded, will be awarded to the lowest responsible, qualified Bidder whose Bid complies with 

the requirements as stated herein. Bids may be rejected where the prices as bid are obviously unreasonable. 

Award of the contract will be made by the Municipal Council of the City of Jersey City. 

 

A. BID FOR UNIT PRICES CONTRACT:  

 

The Bidder shall state on the Proposal Form the price per unit of measure for each scheduled item of work for 

which he will agree to carry out the work, and the total price for the performance of the Project, as determined by 

multiplying each estimated quantity by the price per unit of measure bid and adding together the resulting 

amounts. Unit prices shall be given in writing and in figures and in the case of variance the prices in writing shall 

prevail. 

   B.  BID FOR LUMP SUM CONTRACT:  

 

Lump Sum Bid, Base Bid prices and Alternates shall be in figures and words. In case of discrepancy the amount 

described in words shall govern. If any of the alternates listed in the Proposal Form do not involve change in 

price, the Bidder shall so indicate by writing the words "no change' on the space provided. If the Base Bid is 

within the amount of funds available to finance the maintenance contract and the City wishes to accept alternate 

bids, then contract award will be made to that responsible bidder submitting the low combined bid, consisting of 

the base bid plus alternate bids. Under this procedure, if the City wishes to make award on only the base bid, 

then contract award will be made to that responsible bidder submitting the low base bid. 

 

The Purchasing Agent may consider informal any Bids not prepared and made in accordance with the provisions 

stated herein and may waive or reject any or all bids. Bids containing any conditions, omissions, unexplained 

erasure or alterations, or items not called for in the Bid Proposal, or irregularities of any kind may be rejected by 

the City.  
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The Municipal Council will either award the Contract or reject all Bids received within sixty (60) days after the 

formal opening of Bids. The award of contract will be a notice in writing signed by the Purchasing Agent. 

12. TIME FOR EXECUTING CONTRACT & LIQUIDATED DAMAGES FOR FAILURE TO 
ENTER INTO CONTRACT:  

 

Any Bidder whose Bid is accepted will be required to execute four (4) copies of the Contract and furnish a 

satisfactory insurance certificate to the City of Jersey City within ten (10) days after notice of acceptance. The 

successful Bidder, upon his failure or refusal to execute and deliver the signed contract and certificate of 

insurance within the required time shall forfeit the certified check, cashier's check or bid bond to the City as 

liquidated damages for such failure or refusal. 

 

The damages to the City of Jersey City for breach as above provided include the loss from interference with its 

operations program and other items whose accurate amount will be difficult or impossible to compute. The 

amount of the Bid Guarantee accompanying the bid of such Bidder shall be retained by the City of Jersey City, 

not as a penalty, but as liquidated damages for such breach. In the event any Bidder whose bid has been accepted 

shall fail, refuse or resist to execute the contract as herein before provided, the Municipal Council at its option, 

may determine that such Bidder has abandoned the Contract and thereupon his/her bid and the acceptance 

thereof shall be null and void, and the City shall be entitled to liquidated damages as above provided. 

 

The rights and obligations provided for in the Contract shall become effective and binding upon the parties only 

with its formal execution by the City of Jersey City. Any materials delivered prior to said execution of contract 

shall be at the Bidder's risk. 

 

13. CERTIFICATE OF INSURANCE:  
 

The Bidder shall also supply to the City, at the time the Contract is signed by the Bidder, a Certificate of 

Insurance in such amounts as described elsewhere in these Contract Documents, which will be maintained by the 

Bidder during the life of the contract. The City of Jersey City shall be named as an additional insured on the 

Certificate. 

14. ESTIMATED QUANTITIES AND UNIT PRICES:  

 

The Unit Price bid in each of the items included in the Bid Proposal shall cover all costs of whatever nature, 

incidental to the item. In explanation but not in limitation thereof, these costs shall include the cost of all work, 

labor, material, equipment, transportation and all else necessary to execute the Contract, and all incidental 

expenses in connection therewith, including all costs on account of loss by damage or destruction encountered 

for settlement of damages, and including all cost for replacement of defective materials. 

 

The Estimate of quantities specified is approximate only and is given solely to be used as a uniform basis for 

comparison of bids. The minimum quantity for any item shall be zero (0). The maximum quantity shall be as 

stated in the Bid Proposal for each item. 

 

Should the final quantity be less than the maximum quantity stated in the Bid Proposal for any item, the 

Contractor shall have no claim for loss incurred by him/her for commitments made by him/her in anticipation of 

the work contemplated, or for loss of anticipated profits, or for work done prior to his/her having been authorized 

to proceed therewith. 
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15. LUMP SUM PRICE:  

 
The Lump Sum Price in the Proposal shall cover all costs of whatever nature, incident to and growing out of the 

work. In explanation but not in limitation thereof, these costs shall include the cost of all work, labor, material, 

equipment, transportation, and all else necessary to perform and complete the maintenance work in the manner 

and within the time required, and all incidental expenses for unforeseen difficulties encountered for settlement of 

damages, and for replacement of defective work and materials. 

16. CHANGES - EXTRA WORK:          

The City, through its representative, may at any time desires changes in either the quantity or the quality of 

maintenance work to be performed or furnished. These changes may be such as to either increase quantities 

specified or may call for extra materials not contemplated in the original Schedule of Prices in the Bid Proposal. 

When the extra services are of a kind not embraced in the Bid Proposal, The Contractor shall be furnished a written 

change order signed by the representative and approved by the Municipal Council. Said change order shall state the 

extra service to be supplied and amount to be paid therefore. 

The price stated in this written change order representing the amount to be added to the contract amount shall 
be determined as follows: 

(1)   By such applicable unit prices, if any as are set forth in the contract; or  
                

(2)  If no such unit prices are set forth, then by a unit price mutually agreed upon by the City and the 

Contractor; or  

                                    

(3)  If no such unit prices are so set forth, and if the parties cannot agree upon a unit price, then no condition of 

this contract shall prevent the City from seeking Bid proposals from other contractors.                                                                                                                

The provisions herein shall not affect the power of the Contractor to act in the case of emergency. Under no 
circumstances shall the Contractor perform work in excess of the quantities delineated in the Bid Proposal 
without a written change order issued by the City’s representative after receiving the approval of the Municipal 
Council. The City shall not be liable for any claims for work performed outside the Contract amounts unless so 
authorize by written change order. 

It is understood and agreed to the Contractor that any delays necessary to institute a Change Order; approved 
by the City Council will not be a basis of a claim for additional compensation. 
 

17. NO SUBSTITUTIONS:  

 
Each bidder represents that his/her Bid is based upon the labor, hours, materials and equipment described in the 

contract documents. 

  



 

8 
 

18. RESPONSIBILITY FOR MATERIALS:  

The Contractor assumes full responsibility for materials and equipment supplied and agrees to make no claim 
against the City of Jersey City for damages to such materials and equipment from any cause whatsoever. 

 

19. LAWS, ORDINANCES & REGULATIONS 

 

The successful Bidder must secure all insurances, licenses and pay any inspection fee in accordance with 

provisions as set forth in laws, ordinances, and regulations by all governmental agencies affecting the work at 

his/her own expense. The successful Bidder shall be solely responsible for any damage resulting from his/her 

neglect to obey all laws, regulations, rules, and ordinances. Ignorance regarding such requirements shall in no way 

serve to modify the provisions of the contract. 

The Contractor shall keep fully informed of all Federal and State laws, all local laws, ordinances, safety codes, 

regulations and all orders and decrees of bodies or tribunals having any jurisdiction or authority, which in any 

manner affect those engaged or employed in his/her service, or which in any way affect his/her service. He /She shall 

at all times observe and comply with all such laws, ordinances, safety code, regulations, order, or decree, whether by 

himself/herself or his/her employees. 
  

20. PROVISION REQUIRED BY LAW DEEMED INSERTED:               
                                 

Each and every provision of law and clause required by law to be inserted in this contract shall be deemed to be 

inserted herein and the contract shall be read and enforced as though it were included herein and if, through 

mistake or otherwise any such provision is not inserted or is not correctly inserted, then upon the application of 

either party, the contract shall forthwith be physically amended to make such insertion. 

 

21. INSURANCE:         
 

The Contractor shall not commence nor perform services under this Contract until the required insurance has 

been obtained and such insurance has been approved by the City. This insurance shall be written with an 

acceptable company authorized to do business in the State of New Jersey, shall be taken out before any 

operations of the Contractor are commenced and shall be kept in effect until all operations shall be 

satisfactorily completed. “Claims made” insurance policies do not satisfy the insurance requirements under 

this Contract.  

 

All of the Contractor’s insurance coverage shall contain a clause indemnifying and saving harmless the City 

and its agents from any and all liability of whatever nature arising from the work to be performed under the 

contract, including attorney’s fees and costs in connection with the defense of such claims. The certificate of 

Insurance furnished by the Contractor shall spell out specifically that the above indemnification is guaranteed 

by the policy. See also “Indemnity” Section 22 below.  The City, its officers, custodians, agents, servants, 

and employees as their interest may appear, shall be named as an additional insured on said policies insofar 

as the work and obligations performed under the contract are concerned.  

 

An endorsement covering the City shall be added to all policies. The endorsement shall read: 

 

“The City of Jersey City, its officers, agents, custodians, servants, and employees shall be held 

harmless and indemnified against any act or omission or condition or claim arising out of and during 

the performance of  the work under this contract.”  
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The above shall also specifically cover Automobile Insurance including owned vehicles, hired  vehicles and 
other non-owned vehicles.  
 

Types of Required Insurance 

A. WORKER’S COMPENSATION INSURANCE:   

The Contractor shall procure and maintain during the life of this Contract, Worker’s Compensation insurance 
as required by New Jersey law for all employees to be engaged in work under this Contract. 

B. CONTRACTOR’S GENERAL LIABILITY INSURANCE AND PROPERTY DAMAGE INSURANCE:   

 
The Contractor shall procure and maintain during the life of this Contract, Contractor’s General Liability 

Insurance and Property Damage Insurance in the amount of $5,000,000.00 per occurrence and 

$10,000,000.00 aggregate with companies and in the form to be approved by the City. Said insurance shall 

provide coverage to the Contractor and the City, its officers, agents, servants, and employees as their interest 

may appear. The coverage so provided shall protect against claims for personal injuries, including accidental 

death, as well as claims for property damages, which may arise from any or omission of the City, the 

Contractor or by anyone directly or indirectly employed by them. 

C. AUTOMOBILE INSURANCE:                  
 

Liability Insurance to cover each automobile, truck, vehicle or other equipment used in the performance of 

the contract in amount not less than $1,000,000.00 on account of injury, death or property damage to one 

person and not less than $2,000,000.00 on account of injury or death of two or more persons. 

D. ADDITIONAL INSURED:                                                                                                          

All policies required must include the City of Jersey City as an additional Insured. 

E. EMPLOYEE DISHONESTY:                                                                                              

Blanket bond in the amount of $500,000.     

   
F. PROOF OF INSURANCE: 
 
 The Contractor shall furnish the City with insurance certificates showing the type, amount, class of 
operations covered, effective dates and dates of expiration of insurance policies. The insurance covered by 
the certificates will not be canceled or materially altered, and shall include an endorsement to the effect that 
the insurance company will give at least thirty(30) days written notice to the City of any modification or 
cancellation of any of the policies.  

G.  TIME TO PROVIDE PROOF OF INSURANCE:  
 
The certificates of insurance containing all provisions as required by the City shall be provided to the City 
with the executed contract. Failure to provide proof of insurance prior to the execution of the contract will 
result in forfeiture of the bid security.    

22. INDEMNITY 

 
The Contractor agrees to indemnify, hold harmless and defend the City, its officers, custodians, agents, servants 
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and employees as their interests may appear, from any and all liability including claims demands, losses, costs, 

damages, and expenses of every kind and description or damage to persons or property arising out of or in 

connection with or occurring during the course of this agreement where such liability is founded upon or grows 

out of the acts, errors or omissions of the contractor, its custodians, officers, employees, agents or 

subcontractors. The contractor will after reasonable notice thereof, defend and pay the expense of defending 

any suit which may be commenced against the City, its officers, custodians, agents, servants, and employees as 

their interests may appear, by any third person alleging injury by reason of such carelessness or negligence and 

will pay judgment which may be obtained against the City, its officers, custodians, agents, servants, and 

employees as their interests may appear in such suit. In defending any suit, the Contractor shall not, without 

obtaining express written permission in advance from City’s Corporation Counsel, raise any defense involving 

in any way the immunity of the City provisions of any statute respecting suit against the City.   

 

The Contractor shall be required to provide all appropriate documentation demonstrating the compliance with 

indemnity requirements of the Contract to the City with the executed Contract. 

 

23. TERM: 
 

The term of this contract shall be for a one (1) year period (Base Term). The Bidder (hereinafter referred to as 

the “Bidder” or Contractor”) shall agree to provide such services as specified herein to the City of Jersey City 

(hereinafter referred to as the “City”) for such prices as indicated in its Proposal for the entire term of the 

Contract. The date that the Contractor shall begin providing services is dependent upon the date the Contract is 

awarded by the City’s Municipal Council. The Municipal Council meets on the second and fourth Wednesdays 

of each month. The Contractor shall begin providing services on the first calendar day of the second month 

following the month in which the contract is awarded. On the last day of the contract term, for any post where 

the regular work shift concludes after 11:59 p.m., the Contractor Employees shall work until the end of the 

shift. 

 

The City shall have the right to extend this Contract for up to two (2) additional one (1) year terms upon the 

same terms and conditions subject to the following: not later than thirty (30) days prior to the Expiration Date, 

the City will send a notice that it is extending the Base Term of this Contract, and the term of the Contract shall 

thereupon be extended for the Option Period on the same terms and conditions, subject only to the adjustment 

of charges as hereinafter provided. 

 

24. WAGE AND BENEFITS: 
                 

City of Jersey City Ordinance 12-090, amending Chapter 3, Article VI, Section 3-51G of the City Code 

adopted July 18, 2012 (the “Ordinance”), attached hereto as Appendix A, requires that certain workers shall 

be paid not less than the standard hourly rate and shall not receive less than the standard benefits for the 

relevant covered classification.  Bidders should carefully review the Ordinance and its requirements.    

 

Under the Ordinance, the Contractor is required to pay its employees 150% of the federal minimum wage or 

the hourly rate of pay for work performed within the City under the collective bargaining agreement (“CBA”) 

covering the largest number of hourly non-supervisory employees employed within Hudson County in the 

relevant classification under a preceding qualified contract, whichever is higher.  The applicable collective 

bargaining agreement is attached hereto as Appendix B, and summary of the required wages and benefits is 

attached hereto as Appendix C
1
.   

                                                 
1
 Appendix C was prepared as a summary of the Collective Bargaining Agreement and the Ordinance and is attached for 

convenience only.   If the terms of Appendix C differ from the CBA or Ordinance, the terms of the CBA and/or Ordinance, as 
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In addition to the above, there shall be annual adjustments of the standard hourly rate of pay, benefits and 

paid leave during the term of the contract, as described in Section 25 below.  The Contractor shall provide 

proof that its employees have been provided with the standard rate of pay, benefits and paid leave mandated 

hereunder. The Contractor shall also make a good faith effort to hire janitors who are residents of Jersey City. 

A "good faith" effort means that the Contractor will advertise in a local newspaper and seek and consider 

referrals from the Employee Register of the Jersey City Employment and Training Program list. 

 

Pursuant to the Ordinance, “standard benefits” for janitors employed by the Contract pursuant to this 

solicitation include an hourly supplement furnished by the Contract in one of the following ways: 1) in the 

form of health benefits that cost the employer the entire required hourly supplemental amount; 2) by 

providing a portion of the supplement in the form of health benefits and the balance in cash; or 3) by 

providing the entire supplement in cash. The required hourly supplemental rate shall be equal to the monetary 

value of the benefits provided by the collective bargaining agreement covering the largest number of hourly 

non-supervisory employees employed within Hudson County (see wage, benefits and paid leave chart 

below).  The janitors shall be provided health and major medical insurance approved by the N.J. Department 

of Banking and Insurance.  The policy will begin no later than the sixtieth (60) day of work.  The Contractor 

will attach a copy of the policy or certificate of insurance listing the benefits that are included.   Since most 

group plans take 60 days for processing before billing and providing the benefits, the Contractor will not be 

reimbursed for those amounts during this time period. 

 

All janitors will receive standard paid leave as required by the Ordinance as provided by the collective 

bargaining agreement covering the largest number of hourly non-supervisory employees employed within 

Hudson County (see wage, benefits and paid leave chart attached as Appendix C).  

 

The sample hourly rates for supplemental benefits in the chart in Appendix C are for reference only, and 

should not be depended on for anything other than a 40 hour work week
2
. As stated in the solicitation and 

pursuant to the Ordinance, the required hourly health benefit rate shall be equal to the monetary value of the 

health benefits provided by the collective bargaining agreement covering the largest number of hourly non-

supervisory employees employed within Hudson County (see Appendix B for the collective bargaining 

agreement). 

 

At the beginning of the contract term, the Contractor must submit to the City a list containing the names and 

hiring dates of all employees who will be providing janitorial services under the Contractor’s contract with 

the City.  The list shall be updated if the Contractor hires new employees in this category during the contract 

term.   

 

The Contractor will include with its bid proposal a certification describing the manner in which the benefits 

mandated under the Ordinance will be provided under the Contract with the City. This certification (form 

attached) shall also include a statement by the Bidder that it will comply with the Ordinance. 

 

 

 

 

 

                                                                                                                                                                                    
applicable, control.  
2
 For convenience, in Appendix C, the monthly monetary value of the health benefits provided by the collective bargaining 

agreement was converted to an hourly rate using an assumption of a 40-hour work week for all full-time employees.  However, the 

hours in this contract may be different. Vendors will have to determine the hourly rate for health benefits to ensure that it is 

consistent with the monthly monetary value of the supplemental benefits provided by the collective bargaining agreement.   
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25. ADJUSTMENT OF COMPENSATION: 
 

At the end of the first twelve months of the contract and for each twelve month period thereafter including 

any option period exercised by the City, the Contractor’s compensation shall be increased in the following 

way: The annually adjusted hourly rate of pay and benefits shall be the previous hourly rate of pay and 

benefits increased by the annual percentage difference between the current New York Metropolitan Area 

Consumer Price Index (CPI) for all items for All Urban Consumers and the same CPI for same month of the 

previous year, or the hourly rate of pay and benefits for work performed within the City under the current 

collective bargaining agreement covering the largest number of hourly non-supervisory employees employed 

within Hudson County in the relevant classification, whichever is higher.  Adjustments to paid leave shall be 

made as provided under the Ordinance. 

 

The Contractor shall pay and provide the same to its employees hereunder and shall comply with all the 

terms and provisions of the Bid in connection therewith.  At the commencement of the Option Period, if any, 

the Contractor shall submit to the City its plan for each year's compliance with the Bid.   

 

26. LABOR PEACE LANGUAGE 
 

The smooth and continuous operation of janitorial services is important to the healthful, sanitary and effective 

operations of the City.  The City therefore has a proprietary interest in ensuring that the janitorial services for 

which it contracts are not disrupted or interrupted. 

 

Accordingly, the Contractor shall present assurances acceptable to the City that it has the ability to continue 

operations during extreme weather conditions. 

 

The Contractor shall be liable to the City for any damages suffered by the City due to the Contractor’s failure 

to provide uninterrupted services.   

 

The Contractor shall commit to entering into a labor peace agreement with a union that represents or is 

seeking to represent its employees performing services under the contract with the City.  A labor peace 

agreement is a collective bargaining agreement or other written agreement with a labor organization which 

contains a provision prohibiting the labor organization, and its members, for the duration of such agreement 

from engaging in any picketing, strikes, work stoppages, boycotts, or any other interference with, or 

disruptions to, operations and services otherwise performed pursuant to the Contractor’s obligations under 

this contract.  

 

In the event no union represents or seeks to represent the employees employed under this Contract, the 

Contractor’s requirement to secure a Labor Peace Agreement shall be effective only upon written notice from 

a labor organization indicating that it is seeking to represent the employees of the Contractor or subcontractor 

who are performing work pursuant to the contractor’s obligations to the City.  

 

If, after a good faith effort, the Contractor and the labor organization representing, or seeking to represent its 

employees are unable to reach agreement on the terms of a Labor Peace Agreement, either side may request 

final and binding arbitration.  If the parties cannot promptly agree upon an arbitrator, either party may request 

a panel of arbitrators from the American Arbitration Association, all of whom shall be members of the 

National Academy of Arbitrators.  Each party shall strike one member of the panel and the remaining 

Arbitrator shall, after hearing from the parties, fashion the terms of a Labor Peace Agreement similar to those 

occurring in the private sector that provides means to expeditiously and without labor disruption resolve 

disputes concerning union representation of only the employees performing work pursuant to the 
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Contractor’s obligations to the City.  The Contractor fulfills its obligations under this provision upon 

agreeing to enter into the Labor Peace Agreement as fashioned by the Arbitrator. 

 

Any Contractor subject to the requirements of this provision shall ensure that any subcontractor it retains 

pursuant to fulfilling its obligations to the City shall be subject to the same obligation to secure a Labor Peace 

Agreement for the performance of such obligations. 

 

To lessen the administrative burden on the City, a Contractor, any tier of subcontractor, or labor organization 

representing, or seeking to represent, the employees of such Contractor or subcontractor shall have a private 

right of action in any court of competent jurisdiction to enforce the terms of this provision. 

 

27. METHOD OF PAYMENT 

 

 

1. In consideration of the faithful performance by the Contractor of its agreement hereunder, during the term 

of this Contract the City covenants and agrees to pay the contractor in accordance with the Contractor’s 

fees quoted on the Bid Proposal form. 

 

2. Pursuant to the terms herein, the Contractor agrees to provide the Business Administrator or his authorized 

designee a complete written invoice monthly for all services provided to the City. 

 

3. Invoices for payments shall be submitted on the Contractor’s standard invoice form previously approved 

by the Business Administrator or his authorized designee. In addition, each invoice shall reference the 

City’s purchase order number supplied by the Director of Purchasing at the time of Contract award. 

 

4. The Contractor will submit documentation each month with the invoices of all full-time and part-time 

employees receiving the statutorily required wage and benefit rates provided by Chapter 3, Article VI, 

Section 3-51G of the Jersey City Municipal Code. 

 

5. The Contractor shall make written reports to the City which shall indicate the names of the Custodians at 

each location whether full-time or part-time, the number of hours worked of each day (including starting 

time and ending time) and a log of all investigations and complaints or incidents. A copy of the daily logs 

shall be submitted to each billing period.  

 

6. The Contractor will provide written weekly inspection reports at a minimum of three (3) per location of 

each shift on varied days and times stating the dates and times of the supervisor’s visit and findings at the 

locations with a signature and an comments from the custodians to be submitted with each request for 

payment. 

 

7.  In addition to the Contractor’s invoice, the Contractor shall execute a Partial Payment Voucher supplied 

to the City, for each application for payment. 

 

8. The acceptance by the Contractor of any partial payment shall be and shall operate as a release to the City 

of all claims and all liability to the Contractor for all things done or furnished in connection with this 

payment and for every act and negligence of the City and others relating to or arising out of this work. No 

payment, however, final or otherwise, shall operate to release the Contractor or his Surety from any 

obligation under this contract. 
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9. The Contractor will be entitled to monthly payments for services supplied in the previous month. Invoices 

are to be issued on or before the first of each month for approval by the Municipal Council on the fourth 

Wednesday of the month invoiced. Failure of the City to satisfy this schedule shall not entitle the 

contractor to interest charges, penalties or any other type of escalation of the invoiced amount.  

 

10. Request for payments to the Contractor shall be submitted for approval by the City Council after the 

Business Administrator or his authorized designee verifies the Information submitted by the Contractor 

and executes the partial payment voucher. Payments can only be made after approval by the City Council. 

 

28. AVAILABILTY OF FUNDS   

 

The award of any Contract pursuant to these specifications shall in all cases be subject to the availability of 

funds duly appropriated for these purposes. Any Contract as awarded shall immediately cease to be in effect at 

such time as funds cease to be available for these purposes. 

 

29. TERMINATION FOR CONVENIENCE 
 

 During the term of the Contract, the Business Administrator shall have the right to terminate the Contract for 

convenience, in whole or in part, by giving 30 days’ written notice prior to the effective date of termination. If 

the Contract is terminated by the Business Administrator as provided herein, the Contractor shall be paid for 

all obligations incurred and services rendered to the date of termination. 

 

30. TERMINATION FOR CAUSE 

 

In the event the performance by the Contractor of the services provided under this agreement is unsatisfactory 

to the City, the City agrees to notify the Contractor in writing and the Contractor agrees to within five (5) 

calendar days rectify the unsatisfactory condition or performance. Should the unsatisfactory performance or 

condition not be rectified within five (5) calendar days of notice being given, the City shall at its sole option be 

entitled to terminate this agreement immediately. The Contractor shall not be entitled to any compensation for 

service subsequent to receiving notice of termination from the City. 

 

31. DISPUTES         
 

The City and Contractor agree that in the event of a dispute arising under the Agreement, whether involving 

law or fact or both or extra work or claims for additional compensation or claims for alleged breach of 

Contract the parties agree to follow the procedures set forth below: 

 

1. All such disputes shall be reported to the Business Administrator or his authorized designee, within 

Forty- Eight (48) hours of its commencement of such dispute. Contractor shall submit a detailed claim 

with such specificity to provide the Business Administrator with an intelligent basis for resolving the 

dispute. The documentation shall include but not be limited to location, payroll records, name of 

custodian, duty and hours, as well copy of the Janitorial log book for the location. 

       

Any claim not presented within the time limit specified in this paragraph shall be deemed to have been 

waived except that if the claim is not continuing character and notice of the claim is not given within 

Forty-Eight (48) hours of its commencement, the claim will be considered only for the period 

commencing Forty-Eight (48) hours prior to the receipt by the City of notice thereof. 
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2. Each decision by the Business Administrator will be in writing and will be mailed to the Contractor by 

registered or certified mail, return receipt requested, directed to his last known address. 

 

3. If the Contractor does not agree with any decision of the Business Administrator, he shall in no case 

allow the dispute to delay the work but shall notify the City promptly that he is proceeding with the 

work under protest; however, the Contractor may exclude any disputed claim from the final release. 

   

4.   In the event of disputes involving non-monetary issues, the Business Administrator’s decision shall be  

final. The Business Administrator may conduct such fact finding as he deems necessary in order to 

resolve the dispute. 
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 CERTIFICATION OF BIDDER COMPLIANCE WITH SECTION 3-51G OF THE MUNICIPAL 

CODE MANDATING HOURLY RATES OF PAY, VACATION BENEFITS & HEALTH 

INSURANCE BENEFITS FOR EMPLOYEES: 

 

 

This contract is subject to Chapter 3, Article VI, Section 3-51G and Section 3-51.3 of the City Code. Copies of 

Section 3-51G and Section 3-51.3 of the City Code are attached. All employees of the Contractor shall receive 

no less than statutorily required wage and benefits rates provided therein. 

 

Pursuant to Chapter 3, Article VI, Section 3-51G of the City Code, all employees providing janitorial services 

including custodians employed by the Bidder pursuant to this solicitation shall receive an hourly supplement 

furnished by the Bidder in one of the following ways: 1) in the form of health benefits that cost the employer 

the entire required hourly supplemental amount; 2) by providing a portion of the supplement in the form of 

health benefits and the balance in cash; or 3) by providing the entire supplement in cash. The required hourly 

supplemental rate shall be equal to the monetary value of the benefits provided by the collective bargaining 

agreement covering the largest number of hourly non-supervisory employees employed within Hudson County 

(see wage,  benefits and paid leave chart below).   

 

All employees providing janitorial services including custodians will receive standard paid leave as required 

by City Code Chapter 3, Article VI, Section 3-51G (see wage,  benefits and paid leave chart below).   

 

 The Contractor shall retain for a 90-day transitional employment period all employees who were employed by 

the terminated contractor and its subcontractors at the building(s) covered by the predecessor’s terminated 

contract. 

 

During the transitional employment period, if the City finds that fewer employees are required to perform the 

new service contract than had been performing such services under the terminated contract, then per the City’s 

finding and with written consent from the City, the successor contractor may undertake a layoff process, and 

shall retain employees by seniority within job classification. The successor contractor shall maintain a 

preferential hiring list of those employees not retained, if any, from which the successor contractor or its 

subcontractors shall hire additional employees. Except for such layoffs, during the 90-day transition period, the 

successor contractor shall not discharge without cause an employee retained pursuant to this section. Neither 

bidders nor the successor contractor have the ability to alter the scope of work, number of personnel or hours 

required at each location as per the within Bid Form, without prior written consent of the City.    

 

 At the end of the 90-day transition employment period, the successor contractor shall perform a written 

performance evaluation for each employee retained pursuant to this section. If employee’s performance during 

such 90-day period is satisfactory, the successor contractor or subcontractor shall offer the employee continued 

employment under the terms and conditions established by the successor contractor or subcontractor or as 

required by law. 

  

The Contractor providing Janitorial Services shall also make a good faith effort to hire persons who are 

residents of Jersey City, women and minorities. (Please see the attached copy of Section 3-51G for all 

information). 

 

All bidders are required to attach this certification a statement describing how the Bidder will provide the 

employee benefits required under Section 3-51G. 
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The Bidder awarded the contract for this project shall keep Certified copies of payroll records for each 

employee performing any work under the contract showing that it has complied with the provisions of Section 

3-51G. The records shall be kept for two years from the date of the final payment. 

 

During the term of the contract, the records shall be available during normal business hours for inspection by 

the City Business Administrator or his designee.  A Contractor’s non-compliance with Section 3-51G will be 

considered a material breach of contract which if not cured within ten business days of notice by the City will 

be grounds to terminate the contract. 

 

In signing this document, Contractor certifies that it will comply with Section 3-51G.  Compliance with this 

ordinance is a condition of acceptable performance under the contract.  Failure to comply with the terms of the 

ordinance shall be grounds for terminating the contract. 

 

 

Name of Vendor: 

 

 

By: ___________________________________________                                                  

 

 

Title: _________________________________________                                                

 

 

 

                                                              _______________                

Witness 
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SCHEDULE OF SUBMITTALS BY BIDDER 
                  

                  SUBMITTAL ITEM                                           TIME OF SUBMISSION                     CONSEQUENCES OF NON COMPLIANCE 

 
    1. Bidder’s Acknowledgement 

of Addendum 

 

With Bid Proposal 

 

 Bid Rejected 

   

   2. Bid Proposal  

Time and Date of Bid Reception  

Bid Rejected 

   

 3.Certification of   Experience of 

Contractor 

 

 With Bid Proposal 

 

Bid Rejected 

   

 4. Equipment Questionnaire 

Certification 

 

With Bid Proposal 

 

Bid Rejected 

 

5. Insurance Certificates 

Prior to Execution of Contract by 

the City 

 

Forfeiture of Bid Security  

   

 6. Non- Collusion Affidavit 

With Bid Proposal or within 24 

hours of Bid Reception 
 

Bid May Be Rejected 

  

7.Statement of Corporate 

Ownership    

 

With Bid Proposal 
 

Bid Rejected  

 

8. Form MWB-3; 

Minority/Women Business 

Compliance Plan 

  

 

With Bid Proposal or within 24 

Hours of Bid Opening  

 

 

 

Bid May Be Rejected 

9. Exhibit A: Mandatory Equal 

Employment Opportunity   

Language 

 

With Bid Proposal or within 24 

Hours of Bid Opening 

 

Bid May Be Rejected 

 

10. Bid Guarantee 

 

With Bid Proposal 

 

Bill Rejected  

11. New Jersey Business 

Registration Certificate   

 

With Bid Proposal or prior to the 

Contract award 

 

Bid May Be Rejected 

 

 

12. Execution of Contract 

Agreement 

 

 

Within 10 days of City Notice of 

Contract Award 

 

 

Forfeiture of Bid Security 

  

13. Material Certifications (if 

applicable) 

 

Prior to delivery to site 

Removal of Unapproved 

Materials or Default of Contract 

 

14. Certification of 

Compliance with Section 3-

51G of the Municipal Code 

 

Prior to Execution of Contract by 

the City 

 

Forfeiture of Bid Security  

 

15. Claims for Extra Cost 

Within 48 Hours of Instructions 

from City’s Designee 

 

Denial of Claim 

    

The Contractor shall provide all submittals required under this contract whether or not listed above.     

  



 

19 
 

JANITORIAL BID SPECIFICATIONS –SCOPE OF WORK 
 
 
 

*SITE INSPECTION* 

A PRE-BID MEETING WILL BE HELD AT 394 CENTRAL AVENUE, 2ND FLOOR, JERSEY CITY, NJ AT 

10:00A.M. ON May 19, 2015.  A SITE INSPECTION MAY BE CONDUCTED AFTER THE PRE-BID MEETING. 

 

*SUPERVISION*  

CONTINUAL ROUTINE SUPERVISION IS REQUIRED. A CREW SUPERVISOR MUST BE REVIEWED 

WEEKLY BY MANAGEMENT. A CREW SUPERVISOR WILL BE AT DESIGNATED SITES. 

CREW SUPERVISOR: 

1. WILL BE RESPONSIBLE FOR EACH BUILDING. 
2. WILL BE THOROUGHLY FAMILIAR WITH THE SPECIFICATIONS FOR CLEANING EACH BUILDING. 

3. WILL BE FAMILIAR WITH AND RESPONSIBLE FOR THE IMPLEMENTATION OF YOUR EMPLOYEE 

MOTIVATION PROGRAM. 

4. WILL IMPLEMENT CITY’S REQUESTS AND RESOLVE ANY PROBLEM. WILL COMMUNICATE DAILY 

WITH THE DIVISION OF BUILDINGS & STREET MAINTENANCE DIRECTOR AND KEEP A WRITTEN 

SITE COMMUNICATION LOG. 

5. WILL SUPERVISE THE LABOR FORCE AND CHECK EACH BUILDING NIGHTLY. 
6. WILL REPORT DIRECTLY TO THE CONTRACT AREA MANAGER. 
7. WILL KEEP UP TO DATE ON THE NEW PRODUCTS AND TECHNIQUES. 

8. WILL BE RESPONSIBLE FOR KEEPING AN ACCURATE INVENTORY OF ALL SUPPLIES AT   

EACH SITE. 

 

**COMMUNICATIONS* 

A DAILY LOG BOOK WILL BE PLACED IN EACH FACILITY TO EXPEDITE ROUTINE 

REQUESTS AND CORRECT DAY-TO-DAY PROBLEMS 
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"WEEKDAY HOURS*  

ALL GENERAL CLEANING OPERATIONS WILL BE COMPLETED DURING THE NORMAL WORKING HOURS OF 8:00 
A.M. TO 9:00 PM. ALL FLOOR CARE OPERATIONS ARE REQUIRED TO BE ACCOMPLISHED BETWEEN THE HOURS OF 4:00 
P.M. AND 9:00 P.M. SCHEDULING FOR FLOOR CARE IS TO BE ARRANGED BY THE CONTRACTOR AT LEAST (ONE) 1 
WEEK IN ADVANCE TO ASSURE ACCESSIBILITY TO THE SPACES: 

TRASH WILL BE COLLECTED CURBSIDE TWICE PER WEEK AND RECYCLABLE MATERIALS WILL BE COLLECTED 
ONCE PER WEEK. THE CONTRACTOR MUST PLACE THE TRASH AND RECYCLABLES CURBSIDE AT THE END 
OF ITS SHIFT THE DAY BEFORE COLLECTION DAY. 

BELOW ARE THE SOLID WASTE AND RECYCLING COLLECTION SCHEDULES FOR ALL DISTRICTS PRECINCTS. 

DISTRICT ADDRESS 
SOLID WASTE 

COLLECTION DAYS 

RECYCLING 

COLLECTION DAYS 

NORTH 282 CENTRAL AVE MONDAY & TUESDAY WEDNESDAY 

 

SOUTH 

 

191 BERGEN AVENUE 
WEDNESDAY & 

SATURDAY 

 

TUESDAY 

EAST 207 7
th
 STREET TUESDAY & FRIDAY FRIDAY 

WEST 564 COMMUNIPAW TUESDAY & FRIDAY MONDAY 

 

  POLICE                   

HEADQUARTERS  

 

P 

 

 

 

1 JOURNAL SQUARE 

 

 

TUESDAY & FRIDAY 

    

    

                FRIDAY 

  JUVENILE 

 
139 CATOR AVE. TUESDAY & FRIDAY MONDAY 

 

THERE ARE SIX (6) SITES THAT REMAIN OPEN DURING THE WEEKEND AND HOLIDAYS (SEE ATTACHED 

HOLIDAY LIST) THAT REQUIRE AN INDIVIDUAL TO ONLY REMOVE TRASH AND ENSURE THE CLEANLINESS OF 

THE RESTROOMS AS STATED IN THE SPECIFICATION FOR LAVATORY CLEANING. 

THE SIX (6) SITES ARE AS FOLLOWS: 

 

1.  NORTH DISTRICT           2. SOUTH DISTRICT             3. EAST DISTRICT  

4. WEST DISTRICT               5. JUVENILE BUREAU     6.PUBLIC SAFETY COMMUNICATION CENTER                            
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*SECURITY* 

ALL OF THE CONTRACTOR'S EMPLOYEES WHO WILL BE ASSIGNED TO THE CITY'S CONTRACT MUST PASS THE 

APPROPRIATE BUREAU OF CRIMINAL INVESTIGATIONS (BCI) CHECKS. AT PRESENT, THE FEE FOR THIS 

BACKGROUND CHECK IS $60.25 PER EMPLOYEE, ONLY POST OFFICE MONEY ORDER, TO BE PAID AT B.C.I. 

WHEN FINGERPRINTED. THESE BACKGROUND CHECKS TAKE FOUR TO SIX WEEKS TO BE PROCESSED. THE CITY 

WILL PERFORM THE BCI CHECKS BUT THE COST WILL BE THE RESPONSIBILITY OF THE CONTRACTOR. 

CONTRACTOR'S EMPLOYEES WILL BE REQUIRED AT ALL TIMES TO WEAR A PROPER PHOTO IDENTIFICATION 

BADGE IN A VISIBLE PLACE. THE BADGE MUST HAVE A CLEAR PHOTO OF THE CONTRACTOR'S EMPLOYEE WITH 

HIS/HER NAME, AND THE NAME, ADDRESS AND TELEPHONE NUMBER OF THE CONTRACTOR. 

 

*MATERIALS AND EQUIPMENT* 

THE BUILDING SERVICE CONTRACTOR SHALL PROVIDE ALL SUPPLIES AND MAINTAIN ALL 

EQUIPMENT AND TOOLS FOR THE PERFORMANCE OF THE AFOREMENTIONED SERVICES, UNLESS 

OTHERWISE SPECIFIED. THE SERVICE CONTRACTOR MUST ONLY USE (GREEN) CLEANING PRODUCTS. 

ALL LIQUID CLEANING PRODUCTS SHOULD BE GREEN SEALED CERTIFIED, ECOLOGO, EPA 

STANDARDS, OR USDA APPROVED.  THE CITY OF JERSEY CITY DEPARTMENT OF PUBLIC WORKS 

SHALL PROVIDE OR PAY FOR ALL HAND TOWELS, HAND SOAP, TOILET PAPER, SANITARY NAPKINS 

AND PLASTIC BAGS, UNLESS OTHERWISE SPECIFIED. THE CONTRACTOR WILL BE RESPONSIBLE FOR 

PICKING UP AND SIGNING FOR THE SUPPLIES NEEDED TO PERFORM ITS DUTIES AT THE DIVISION OF 

BUILDINGS AND STREET MAINTENANCE GARAGE AT THE PUBLIC WORK COMPOUND AT 575 ROUTE 

440, JERSEY CITY, NEW JERSEY 07305, OR AT THE NEW DPW LOCATION AT 13-15 EAST LINDEN AVE., 

JERSEY CITY, NJ.  THE CONTRACTOR SHALL KEEP ALL EQUIPMENT IN GOOD CONDITION AND 

COMPLY WITH OSHA REQUIREMENTS, FOR EXAMPLE: BUCKETS, PAILS, MOPS, BROOMS, ETC.                                

 

                                                                                  *RECYCLING* 

THE CONTRACTOR MUST OBSERVE ALL APPLICABLE RECYCLING LAWS. THE CITY CURRENTLY 

REQUIRES ALL RECYCLING MATERIALS TO BE DIVIDED IN TWO WAYS. ONE FORM CONSISTS OF THE 

COMBINATION OF PAPER AND CARDBOARD MATERIAL AND THE OTHER ACCEPTABLE MATERIAL IS 

A COMBINATION OF GLASS AND PLASTIC BOTTLES. RECYCLING BINS WILL BE PROVIDED BY THE CITY. 

THE CONTRACTOR IS RESPONSIBLE FOR COMPLYING WITH THE PICK UP OF RECYCLING MATERIAL AS 

ILLUSTRATED IN THE SCHEDULE PROVIDED. 

 

*INFECTIOUS DISEASE/BODILY FLUID CLEAN-UP (CERTIFIED)* 

THE CONTRACTOR WILL BE RESPONSIBLE FOR TRAINING ITS EMPLOYEES ON THE PROPER CERTIFIED 

CLEAN UP AND DISPOSAL OF INFECTIOUS (HIV AND HEPATITIS B VIRUSES) BODILY FLUIDS AND 

BLOOD BORNE PATHOGENS IN ALL JCPD DISTRICTS AND POLICE VEHICLES. THE CONTRACTOR 

MUST ALSO PROVIDE APPROPRIATE HOME TELEPHONE NUMBERS AND PAGER NUMBERS TO 

ENABLE THE CITY TO CONTACT A SUPERVISOR DURING THE OFF HOURS TO RESPOND TO THE SPILL 

WITHIN A ONE (1) HOUR PERIOD. THE CONTRACTOR WILL PROVIDE THE DISPOSABLE KITS AND MUST 

ENSURE THAT THERE IS ALWAYS AT LEAST TWO (2) KITS AVAILABLE AT EACH SITE'S STORAGE SPACE. 

A COPY OF THE PERSONNEL'S CERTIFICATION WILL BE PROVIDED TO THE CITY OF JERSEY CITY. 
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*UNUSUAL OCCURRENCE* 

FEES ARE BASED ON NORMAL TRAFFIC AND DIRT THAT OCCUR IN CITY FACILITIES,  WHEN THERE IS AN 

UNUSUAL OCCURRENCE, SUCH AS, CONSTRUCTION, FLOOD, FIRE, ETC., IT MAY BE NECESSARY TO 

EXPAND CLEANING HOURS. THESE ADDITIONAL CLEANING HOURS WILL BE CHARGED AT THE RATE 

BID IN THE PROPOSAL FOR ADDITIONAL SERVICES/HOURS. 

 

*DURATION OF CONTRACT* 

THE CONTRACT WILL BE FOR A PERIOD OF ONE (1) YEAR. THE CITY SHALL HAVE THE RIGHT TO RENEW THE 

CONTRACT FOR UP TO TWO (2) ADDITIONAL ONE –YEAR PERIODS. 

   

                                                                      *BUILDING CONDITIONS* 

THE CONRACTOR IS REQUIRED TO THOROUGHLY CLEAN THE BUILDING TO MEET CONDITIONS AND 

SPECIFICATIONS PROVIDED, DURING THE FIRST MONTH AND MAINTAIN THE BUILDING TO THESE 

STANDARDS FOR THE DURATION OF THE CONTRACT. 

 

 

 

 

 

 
 

[SCOPE OF WORK CONTINUED ON NEXT PAGE]  
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*GENERAL CLEANING* DAILY WEEKLY MONTHLY 

1. EMPTY BASKETS & OTHER RECEPTACLES & PLACE 

IN SEALED PLASTIC BAGS. 

     Twice   

2. REMOVE RUBBISH TO PRE-DESIGNATED AREA X   

3. EMPTY & DAMP WIPE ALL ASHTRAYS THAT ARE IN 

DESIGNATED SMOKING AREAS 

X   

4. SANITIZE ALL DRINKING FOUNTAINS & POLISH 

BRIGHT WORK. 

X   

5. CLEAN ENTRY DOOR GLASS & WIPE METAL TRIM X   

6. CLEAN ALL ELEVATOR BRIGHT WORK  X  

7. DUST OFFICE FURNITURE, WINDOW SILLS & ALL 

OTHER SURFACES UP TO 72 INCHES HIGH 

 X  

8. CLEAN HIGH VENTS & DUST HIGH MOLDING   X 

9. DUST ALL VENETIAN BLINDS   X 

10. REMOVE FINGER MARKS FROM DOORS & DOOR 

FRAMES 

X   

11. LEAVE ON DESIGNATED LIGHTS & SECURE DOORS X   

12. MAINTAIN JANITOR'S CLOSETS & CLEAN RELATED 

EQUIPMENT 

X   

 

 

 
[SCOPE OF WORK CONTINUED ON NEXT PAGE] 
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*LAVATORY CLEANING* DAILY WEEKLY MONTHLY 

1. EMPTY & DAMP WIPE THE INTERIOR & EXTERIOR OF 

WASTE RECEPTACLES 

X   

2. CLEAN & DISINFECT TOILETS, URINALS & SINKS WITH A 

BATHROOM DISINFECTANT 

X   

3. CLEAN MIRRORS X   

4. POLISH BRIGHT WORK ON SINKS & FLUSHOMETERS  X  

5. CLEAN & DISINFECT FLOORS X   

6. POWER SCRUB ALL FLOORING   X 

7. SPOT CLEAN WALLS & STALL PARTITIONS X   

8. DAMP WIPE ALL TILE SURFACES X   

9. REMOVE FINGER MARKS FROM DOORS & FRAMES X   

10.CLEAN ALL CEILING VENTS   X 

11. CLEAN & REPLENISH LAVATORY DISPENSERS FROM 

CLIENT'S STOCK 

X   

 

 

*HARD FLOOR CARE* DAILY WEEKLY MONTHLY 

1. SWEEP AND/OR DUST MOP FLOORING X   

2. SWEEP STAIRWELLS & LANDINGS X   

2a. WIPE HANDRAILS X   

3. WET MOP STAIRWELLS & LANDINGS X   

4. WET MOP ALL CORRIDORS & HALLWAYS X   

5. SPRAY-BUFF ENTRY VESTIBULE & ALL PUBLIC TILE & 

TERRAZZO HALLWAYS 

 
 

           

          X 

6. STRIP & WAX FLOOR   Quarterly 
 

 

*SOFT FLOOR* DAILY WEEKLY 

1. REMOVE ALL EMBEDDED SOIL & DIRT FROM CARPETED AREA S 

WITH A COMMERCIAL BEATER BAR VACUUM 

X  

2. PICK UP PAPER CLIPS, STAPLES & OTHER METALLIC ITEMS WHICH CAN 

BE REMOVED MAGNETICALLY 

X  

3. VACUUM HARD TO REACH AREAS, CORNERS, EDGED, UNDER 

DESKS, ETC. WITH A CREVICE TOOL 

 X 
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*CARPET CARE* (In Common Areas Only) 

 

 

 

DAILY WEEKLY MONTHLY 

1. SPOT CLEANING: REMOVE STAINS & SPOTS, TO GIVE A X   

GENERAL CLEAN APPEARANCE AND APPROVED SHAMPOO       2X/YEAR 
IS MANUALLY APPLIED TO SMALL STAINS & RINSED    

UNTIL THE STAINS ARE REASONABLY CLEAN. IN CASE OF    
EXTREMELY DIRTY CARPETING, SPOT CLEANING WILL    
NOT BE ADEQUATE.    

*ENTIRE CARPET SHAMPOOED*    
 
 

*WINDOW CLEANING* DAILY WEEKLY MONTHLY 

1. WASH ALL INTERIOR PERIMETER GLASS          X  

2. WASH ALL INTERIOR GLASS PARTITIONS  X  
 
 

*FABRIC CARE* DAILY WEEKLY MONTHLY 

1. VACUUM UPHOLSTERED FURNITURE   
EVERY 6 

MONTHS 

2. UPHOLSTERY CLEANING OF CHAIRS, SOFAS, DRY OR WET 

PROCESS 

  EVERY 6 

MONTHS 
 
 

*MISCELLANEOUS SERVICES* DAILY WEEKLY MONTHLY 

1. REPLACE BURNED OUT LIGHT BULBS FROM CUSTOMERS 

SUPPLY 

  
AS 

NEEDED 

2. WIPE CLEAN FLUORESCENT FIXTURE COVERS 

WHEN REPLACING BULBS. 

  
AS 

NEEDED 

3. WASH AND POLISH OFFICE FURNITURE   X 

4. CLEAN STEPS OR WALKWAYS OF DEBRIS & BIRD 

DROPPINGS 

X   

5. SWEEP SURROUNDINGS SIDEWALK AREA FREE OF 

VEGETATION & DEBRIS 

X   

6. SWEEP OR POWER VACUUM PARKING LOT & CLEAN OF 

DEBRIS 

 X  

7. REPLACE BOTTLED WATER EMPTIES & WIPE 

CLEAN & EMPTY TRAYS 

 

 

X 

 

 

 

  

8. DELIVER COPY PAPER FOR WHERE NEEDED X         

 

http://appearance.an/
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BID PROPOSAL DOCUMENTS 
 

DO NOT REMOVE THESE PROPOSAL PAGES. SUBMIT THE ENTIRE BOUND 

DOCUMENT AS BID PROPOSAL IN A SEALED ENVELOPE LABELED ON BOTH SIDES 

WITH THE PROJECT TITLE  

TITLE: JANITORIAL SERVICES  

TO THE CITY OF JERSEY CITY 

IN COMPLIANCE WITH YOUR INVITATION FOR BIDS DATED _____________________ , 

 

2015, WE THE ________________________________  

 

UNDERSIGNED____________ _________________________________________  

 

HEREBY DECLARE THAT WE HAVE CAREFULLY EXAMINED THE PROJECT SITES 

AND ALL OTHER MATTERS PERTAINING TO THE PROPOSED WORK; AND THAT WE 

PROPOSE TO FURNISH ALL LABOR, EQUIPMENT AND MATERIALS NECESSARY TO 

COMPLETE THE WORK IN FULL ACCORDANCE WITH THE CONTRACT DOCUMENTS 

AT THE TOTAL BID PRICE: _______________________________________________________.  

Bidder acknowledges receipt of the following addendum (if any): 

Addendum No. ______________________  Dated: 

Addendum No. ______________________  Dated: 
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BID PROPOSAL CHECK LIST 

The following documents are to be completed and submitted with the bid proposal. Compliance shall be 

indicated by placing initials on the line preceding each item attached: 

*List of Prices 

*Grand Total Bid Price 

*Certificates of Experience of Contractor  

*Equipment Questionnaire of Contractor 

Non-Collusion Affidavit 

* Statement of Corporate Ownership 

Form MWB-3 - Minority/Women Business Compliance Plan (3 Forms) 

Exhibit A: Mandatory Equal Employment Opportunity Language (N.J.S.A. 10.5-31 et  seq.) 

 (N.J.A.C. 17:27) Goods, Services and Professional Contracts must be signed.  

New Jersey Business Registration Certificates of Contractor. 

*Bid Bond/Guarantee 

*Written acknowledgment of addendum (if issued), pursuant to N.J.S.A. 420A: 11-23.2 (e).  

 

Failure to include the bid documents listed immediately above that are marked with an 
asterisk (*) shall result in automatic rejection of the bid at the time of the bid reception. 
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BID FORM 

 

The City of Jersey City reserves the right to make the Contract award on a lump sum basis or to make 

partial contract awards based on lowest unit prices.   All scope of work referenced in these bid 

specifications must be included in the below bid amount prices.  All labor hours and personnel 

requirements must be bid exactly as indicated in this Bid Form. Any bids which have altered labor 

hours, personnel requirements, material or equipment, as indicated in this Bid Form, shall be rejected.  

Rates shall include healthcare and related benefits (at the amounts required by Chapter 3, Article VI, 

Section 3-51G of the City Code), training and any other costs, and Vendor must demonstrate such cost 

breakdown by completion of Appendix D.  

 

TABLE A 

 
LOCATION NUMBER 

OF 

FLOORS 

PARKING 

LOT 

 

SIDE 

WALK 

 

SQUARE  

FOOTAGE 

        

REQUIRED 

   PERSONNEL 

 

     BID 

 AMOUNT 

1. 

CITY HALL 

280 GROVE ST. 

 

98 OFFICES, & 

 14 BATHROOMS 

 

 

 

 

4 

 

 

 

 

 

 

 

 

YES 

 

 

 

 

 

 

 

 

YES 

 

 

 

 

 

 

 

 

96,790 

 

 

 

 

 

 

 

 Mon - Fri 

 3 FULL-TIME 

 EMPLOYEES 

 

 HOURS 

7AM-3PM 

 

 

$ 

 

 

 

 

 

 

 

2.  

   NORTH DISTRICT 

 284 CENTRAL AVE. 

     12 OFFICES, 

      4 BATHROOMS , 

      1 CLASSROOM,                  

& 1 LOCKER ROOM 

    

 

 

3.  

  JOSEPH CONNORS 

     SENIOR CENTER 

     28 PATERSON ST. 

 

 

4 

 

 

 

 

 

 

 

 

3 

 

 

NO 

 

 

 

 

 

 

 

 

NO 

 

 

YES 

 

 

 

 

 

 

 

 

YES 

 

 

4946 

 

 

 

 

 

 

 

 

9570 

  Mon-Fri 

1 FULL-TIME 

EMPLOYEE 

  

HOURS 

 8AM-12PM 

 (North Dist.) 

 

 

 

 

SAME 

EMPLOYEE 

 AS ABOVE 

1PM- 4PM 

 

 

 

 

$ 

 

 

 

 

 

 

 

$ 
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LOCATION 

 

NUMBER 

OF 

FLOORS 

 

PARKING 

 LOT 

 

SIDE 

WALK 

 

SQUARE 

FOOTAGE 

 

REQUIRED 

PERSONNEL 

 

 

 

 

BID AMOUNT 

4. 

SOUTH DISTRICT 

191 BERGEN AVE. 

6 OFFICES,  

 4 BATHROOMS, &  

1 LOCKER ROOM 

 

 

5. 

MAUREEN 

COLLIER 

MEMORIAL 

SENIOR CITIZEN 

355 BERGEN AVE. 

  

 1 OFFICE,  

2 BATHROOMS, 

1 GAME ROOM, 1 

ARTS & CRAFT 

ROOM, 

1 MULTI-PURPOSE 

ROOM, & 1 

KITCHEN 

 

 
2 

 

 

 

 

 

 

1 

 

 
YES 

 

 

 

 

 

 

YES 

 

 
YES 

 

 

 

 

 

 

YES 

 

 
6536 

 

 

 

 

 

 

9570 

Mon-Fri 

1 FULL TIME 

 EMPLOYEE 

 HOURS 

 8AM-12PM 

 ( SOUTH DIST) 

 

 

     

  SAME 

EMPLOYEE AS  

      ABOVE 

    1PM-4PM  

$ 

 

 

 

 

 

 

 

 

$ 

 

6.    

  EAST DISTRICT 

   207 7
TH

 STREET 

 

   13 OFFICES, 

   5 BATHROOMS, &  

   1 LOCKER ROOM 

 

 

7. 

FIRE 

HEADQUARTERS 

 465 MARIN BLVD. 

 

 18 OFFICES,  

  1 CAFETERIA, &  

1 CONFERENCE 

ROOM 

 

 

4 

 

 

 

 

 

 

 

 

2 

 

NO 

 

 

 

 

 

 

 

 

YES 

 

YES 

 

 

 

 

 

 

 

 

YES 

 

11,605 

 

 

 

 

 

 

 

 

21,868 

 

Mon-Fri 

1 FULL TIME 

EMPLOYEE 

HOURS 

8AM- 12PM 

(EAST 

DISTRICT) 

 

 

 SAME 

EMPLOYEE      

 AS ABOVE  

 1PM-4PM 
 (FIRE 

HEADQARTERS) 

 

 

 

$ 

 

 

 

 

 

 

 

 

 

$ 
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LOCATION 

 
NUMBER 

OF 

FLOORS 

 
PARKING 

LOT 

 
SIDE 

WALK 

 

SQUARE 

FOOTAGE 

 
REQUIRED 

PERSONNEL 

BID 

AMOUNT 

 

8. 

NEW WEST 

DISTRICT 

PRECINCT 

BUILDING 

SITE LOCATED 

76 CLINTON AVE. 

9  OFFICES, 11 

BATHROOMS, & 13 

LOCKERS 

 

 

3 

 

 

YES 

 

 

YES 

 

 

29,000 

 

 

 Mon - Fri 

1 FULL-TIME 

7AM-3PM 

 

 

 

 

 

 

 

 

 

$ 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
9. 

MUNICIPAL 

COURT & 

VIOLATIONS 

365 SUMMIT AVE. 

 

 38 OFFICES,  

 13 BATHROOMS, 

 6 COURTROOMS, 

 3 STORAGE 

AREAS, 

 2 LOCKER ROOMS, 

 5 HOLDING CELLS 

WITH COMMODES, 

1 ATRIUM, & 

 1 LUNCH ROOM  

 

 

 
3 

 

 
YES 

 

 
YES 

 

 
75,000 

 
Mon - Fri  

2 FULL-TIME 

 EMPLOYEES 

 HOURS 

 7AM-3PM 

 

$ 

 

 

 

 

 

 

 

 

 
10. 

CAVEN POINT  

RECREATION 

FACILITY 

1 CHAPEL AVE. 

 

5 OFFICES, &  

6 BATHROOMS 

 
 

2 

 

 
YES 

 

 
YES 

 

 
10,488 

 
Mon - Fri  

1 PART-TIME 

EMPLOYEE 

 HOURS 

 8AM-12PM 
$ 
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LOCATION 
 
NUMBER 

OF 

FLOORS 

 
PARKING 

  LOT 

 
SIDE 

WALK 

 
 SQUARE 

 

FOOTAGE 

 
REQUIRED 

PERSONNEL 

 
BID AMOUNT 

11. 

1 JOURNAL 

SQUARE 

 15 BATHROOMS                       
                                                                                                                                                                            

 
 

2 (3 & 4) 

 

 
 

NO 

 
 

NO 

 

 
25,700 

Mon- Fri 

1 FULL-TIME 

 

EMPLOYEES 

 HOURS 

 8AM-4PM 

   

 

 
$ 

 
12. 

HUB (Commerce 

Division) 

360 M.L.K. DR. 

 1 OFFICE, & 1 

BATHROOM 

 

 

13. 

PUBLIC SAFETY 

DIRECTOR  

365 

1 OFFICE & 1 

BATHROOM 

 

 

 
1 

 

 

 

 

 

 

1 

 

 

 

 

 

 
NO 

 

 

 

 

 

 

NO 

 

 

 

 

 
 

YES 

 

 

 

 

 

 

YES 

 

 

 

 

 

 

 
1200 

 

 

 

 

 

 

800 

 

 

 

 

 
Mon - Fri  

1 FULL-TIME  

EMPLOYEE 

HOURS 

8AM-

10:30AM 

 

 

SAME 

EMPLOYEE 

AS ABOVE 

10:30-

11:30AM 

 

 

 
$ 

 

 

 

 

 

 

$ 

 

14.  

JUVENILE BUREAU 

 130 CATOR AVE. 

 

 4 OFFICES, & 3 

BATHROOMS 

 

 

2 

 

 

NO 

 

 

YES 

 

 

2150 

 

 

SAME 

EMPLOYEE 

AS ABOVE 

12:30PM-2PM 

 

 

$ 

 

15. 

100 CORNELISON 

AVE. 

 

3 TRAILERS, 

 2 BATHROOMS, &  

1 LOCKER ROOM 

 

 

1 
 

YES 
 

YES 
 

3,000 
 

SAME 

EMPLOYEE 

 AS ABOVE 

 HOUR 

 2PM-4PM 
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LOCATION 

 

 
NUMBER 

OF 

FLOORS 

 
PARKING 

LOT 

 
SIDE 

WALK 

 
SQUARE 

FOOTAGE 

 
REQUIRED 

PERSONNEL 

 
BID 

AMOUNT 

 
16. 

PUBLIC SAFETY 

COMMUNICATION 

CENTER 

73-85 BISHOP 

STREET (LEED 

CERTIFIED 

BUILDING) 

 

12 OFFICES, 2 

BATHROOMS, 

 2 LOCKER ROOMS, 

& 1 CONFERENCE 

ROOM 

 

 

2ND FLOOR 

 15 OFFICES, 

 2 BATHROOMS, 

 2 LOCKER ROOMS, 

& 1 LARGE 

DISPATCH ROOM 

    

 
2 

 
 YES 

 
YES 

 
25,500 

 
 Mon - Fri 

1 PART-TIME 

 EMPLOYEE 

  HOURS 

 7AM-11AM 

 

 

 

 

1 FULL- TIME 

 EMPLOYEE 

 HOURS 

 12PM-8PM 

 WEEKEND 

HOURS  

 SAT. & SUN 

 8AM-10AM 

 

 
$ 

 

17. 

 PURCHASING 

OFFICE 

394 CENTRAL AVE. 

 

1 OFFICE 

2 BATHROOMS 

 

 

 

1 

 

NO 

 

NO 

 

2,600 

 

Mon - Fri  

1 PART-TIME 

(2 HOURS) 

 

 

18. 

 HEALTH AND 

HUMAN SERVICES 

199 SUMMIT AVE. 

 

24 OFFICES 

22 BATHROOMS 

 

1 

 

YES  

(NOT ON 

CAMPUS) 

 

NO 

 

28,000 

 

 MON –FRI 

 

2 FULL-TIME 

 

1 EMPLOYEE 

  7AM-3PM 

 

 1 EMPLOYEE 

    8AM-4PM 
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LOCATION 
 

NUMBER 

OF 

FLOORS 

 
PARKING 

LOT 

 
SIDE 

WALK 

 
SQUARE 

FOOTAGE 

 
REQUIRED 

PERSONNEL 

 
BID 

AMOUNT 

            

19. MUNICIPAL 

SERVICES COMPLEX 

(NEW DPW 

COMPLEX; LEED 

CERTIFIED 

BUILDING) 

13-15 E. LINDEN AVE. 

33 OFFICES, 21 

BATHROOMS, 

& 4 LOCKER ROOMS 

 

 
3 

 

 

 

 

 

 

 

 

 

 

 

 

 
YES 

 

 

 

 

 

 

 

 

 

 

 

 

 
YES 

 

 

 

 

 

 

 

 

 

 

 

 

 
120,706 

 

 

 

 

 

 

 

 

 

 

 

 
Mon - Fri  
 

3 FULL-TIME 

 

1 FULL-TIME 

7AM-3PM 

 

2 FULL-TIME 

8AM-4PM 

 

 

 

 
$ 

 

 

 

 

 

 

 

 

 

 

 

20. 

LIBERTY STORAGE 

BUILDING  

 

13-15 E. LINDEN AVE. 

                   
3 BATHROOMS                                                                                                                                                                          

 
2 

 

 
NO 

 
YES 

(entrance) 

 

1st Floor 

500  

 

2nd Floor 

5,000 

Mon - Fri  

1 FULL-TIME 

EMPLOYEE 

7AM-3PM 

   

 
$ 
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SITE LISTED BELOW ARE FOR DESIGNATED FLOOR CARE ONLY 
STRIP & WAX QUARTERLY  

BUFF FLOORS BI-WEEKLY  

SHAMPOO CARPETS SEMI-ANNUALLY 

  
LOCATION: 

FLOOR CARE: 

SQUARE FOOTAGE 

COST: 

21. 140 MARTIN LUTHER KING 

DR. 
26350 $ 

22.  PERSHING FIELD 2600 $ 

  23. 715 SUMMIT AVENUE 9520 $ 

 

 

A. BID PRICE TABLE A (ITEMS 1-23) $_____________________________________ 

TABLE B 

 

 

LOCATION 

 

Pay Unit  

 

Example* 

 

Unit Price 

 

Extended Amount  

(Unit Prices x 

Example) 

 

24.      BLOOD CLEAN-UP AT  JCPD 
DISTRICTS  & JCPD VEHICLES 

 

SEE  *INFECTIOUS DISEASE/BODILY 
FLUID CLEAN-UP (CERTIFIED)* 

 

 

 

 

 

 

 

 

 

 

 

   

 

 

Hour 

 

 

75 Hours 

 

 

 

   25. 

MISCELLANEOUS WHEN NEEDED 
CLEANING HOURLY/INDOOR & 
OUTDOOR 

 

 Hour  

 

50 Hours 

  

  26. 
     MISCELLANEOUS LOCATIONS 

                   WHEN NEEDED 

                   FLOOR CARE/STRIP/WAX 

 

Sq. Ft. 

 

50,000 

  

27. 

MISCELLANEOUS LOCATIONS  

WHEN NEEDED 

               SHAMPOO CARPETS 

 

Sq. Ft. 

 

50,000 

  

 

*Example is only for purposes of evaluating prices in this bid specification and does not reflect actual quantities, which cannot be 

determined at this time.  

 

B. BID PRICE TABLE B (EXTENDED AMOUNT ITEMS 24- 27) $_______________________   
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BID FORM CONTINUED 
 

 

GRAND TOTAL BID PRICE: (TABLE A + TABLE B) =  

 

 

$ ______________________________________________________________________ 
 

 

The Bidder agrees to perform and provide all labor, materials, equipment and services required to complete all 

work as described in the Specifications Total Bid of: 

 

 

_______________________________________________________________________                                                                                                     

                               (Total Bid Amount for Janitorial Services Written Words) 

 

 

This contract will be awarded to the lowest responsible bidder(s) based upon either the Grand Total 

Price or unit prices for each item (if awarded to multiple Bidders).  The City reserves the right to exercise an 

option to award to multiple responsive and responsible bidders on a per unit basis if in the best interest of the 

City. 

 

The contract will be awarded based on the Grand Total Bid Price or based on Unit Prices.   Bid prices 

must be submitted for each individual location. The City reserves the right to award each location separately or 

in combination as may be in the best interest of the City. In addition, the City reserves the right to delete 

individual locations after receipt of bids and the City has the right to delete individual locations during the term 

of the contract. 

 

All bid quotations must be typewritten on in ink. Pencil quotations will automatically render the bid 

informal. 

 

Pursuant to N.J.S.A. 40A:11-15, the City shall have the option to renew the contract for up to two 

additional one year terms.  The City shall notify the Bidder whether or not it will be renewing the contract 45 

days before the expiration date of the contract.  If the City exercises its option to renew the contract, the Bidder 

must accept the contract renewal.  Any price change included as part of a renewal shall be based upon the price 

of the original contract as cumulatively adjusted pursuant to any previous adjustment or extension and shall not 

exceed the change in the index rate for the twelve months preceding the most recent quarterly calculation 

available at the time the contract is renewed. Index rate means the rate of annual percentage increase, rounded 

to the nearest half- percent, in the Implicit Price Deflator for State and Local Government Purchases of Goods 

and Services, computed and published quarterly by the United States Department of Commerce, Bureau of 

Economic Analysis. 
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BID GUARANTEE 

 

 

Attach herewith is a :( Check one)                                                                                                

 

     ______ Certified Check 

     ______ Cashier’s Check       

     ______ (bid bond) 

In the amount of $ ______________________________________ representing 10% of the total amount bid, but not 

Exceeding $20,000.00. 

The undersigned agrees that this check or bond is to be forfeited as liquidated damages and not as a penalty,  

if the contract is awarded to the undersigned and he shall fail to execute the contract for the project or forward 

the bond required within the stipulated time. Otherwise, the check or bond will be returned to the undersigned. 

Each bid shall be accompanied by a certified check, cashier's check or bid bond in the amount of not less than 10% of the total 

amount bid proposal, but in no case need the certified check, cashier's check or bid bond or any combination thereof, 

exceed $20,000.00 and shall be not less than $500.00. No cash will be accepted.  The bidder's bond shall be made by a 

surety company qualified to do business in the State of New Jersey and must be signed by an officer or agent of the surety 

company authorized to execute the Bid Bond on behalf of the surety company. Include with the bond such documents 

which indicate that the officer or agent is authorized to execute the bid bond. If a certified check is offered as a guarantee, 

it shall be made payable to the City of Jersey City. 

 

 

 

  



  

                                                                              

                            

             (An individual) 

The undersigned is   (a corporation)    under the laws 

                                    (a partnership) 

 

Of the State of ___________________________________________  having offices 

 

At ______________________________________________________________________. 

Signed  _______________________________  

Name  ________________________________  

Title ______________________________ 

Company  _____________________________  

 

Address  ______________________________  

Phone (___) ____________________ 

Fax (_____) ____________________ 

(Seal if Bid by a Corporation)  

 

 

         



 

                                                                                                                                                                                      

CERTIFICATE OF EXPERIENCE 

The Bidder must supply a document which will indicate his/her experience in performing the required work under this 

project. This document shall be attached to this proposal and along with this certificate, shall be signed by bidder. 

Information to be included on this document shall consist of at least the following: 

 _________________________ Hereby certifies that __________________________________________ has 

 

Performed the following work within the past three (3) years: 

  

Name 

of Owner 

Amount of 

Contract 

Type of Work Owner's Representative in charge of 

Work 

(Inc. Address and Phone) 

Approximate 

Dates 

     

     

     

     

     

 

  Name of Bidder 
 

Witness 
 

By 

 

  



 

 

EQUIPMENT CERTIFICATION 

 

 

  

The undersigned Bidder hereby certifies as follows:  

  

  

The bidder owns or controls all the necessary equipment required to accomplish the work described in the 

specifications.  

  

Name of Bidder: ___________________________________  

  

By: ___________________________________  

    Signature  

  

Name of above: __________________________________________  

      Print  

  

Title: __________________________  

  

  

Date:_______________________ 

 

 

 

 



 

 

 

 

Attachments to Proposal: 

The bidder is required to submit the following detailed evidence that he has a competent organization which 

has constructed work similar in amount, value, cost and character, and has sufficient equipment available for 

the execution of the Contract. 

The following attachments shall be submitted by the Bidder and are hereby made part of this proposal: 

*1.  A sworn statement of work performed during the last three (3) years. (See attached form 

entitled "Certificate of Experience").   

*2.  A sworn Equipment Certification for use on this project. (See attached form entitled "Equipment 

Certification").  

3.   Affidavit of Non-Collusion. (See attached form entitled "Non-Collusion Affidavit). 

            *4. Statement of Corporate Ownership. (See attached Stockholder Disclosure form). 

5.  Form MWB-3; Minority/Women Business Compliance Plan. 

          *6.  Bid Guarantee (See attached form). 

 

Failure to include the bid documents listed immediately above that are marked with an asterisk 

will result in the automatic rejection of the bid at the time of the bid reception. 

 

 

 



 

 

NON COLLUSION AFFIDAVIT 
STATE OF NEW JERSEY 
CITY OF JERSEY CITY ss: 
 
I certify that I am ______________________________________________________________ 
 
of the firm of _________________________________________________________________ 
 
the bidder making the proposal for the above named project, and that I executed the said 
proposal with full authority so to do; that said bidder has not, directly or indirectly entered into 
any agreement, participated in any collusion, or otherwise taken any action in restraint of free, 
competitive bidding in connection with the above named project; and that all statements 
contained in said proposal and in this affidavit are true and correct, and made with full 
knowledge that the City of Jersey City relies upon the truth of the statements contained in said 
proposal and in the statements contained in this affidavit in awarding the contract for the said 
project. 
 
I further warrant that no person or selling agency has been employed to solicit or secure such 
contract upon an agreement or understanding for a commission, percentage, brokerage or 
contingent fee, except bona fide employees or bona fide established commercial or selling 
agencies maintained by (N.J.S.A. 52: 34-25) 
 
(Signature of respondent) _____________________________________________________ 
 
 
SUBSCRIBED AND SWORN TO 
BEFORE ME THIS DAY               ___________________________OF 20_________ 
 
(TYPE OR PRINT NAME OF  AFFIANT UNDER SIGNATURE) 
 
NOTARY PUBLIC OF 
MY COMMISSION EXPIRES: 20 . 
 
(NOTE: THIS FORM  MUST BE COMPLETED, NOTARIZED AND RETURNED WITH 
THIS PROPOSAL). 



 

 

PUBLIC DISCLOSURE INFORMATION 
Chapter 33 of the Public Laws of 1977 provides that no Corporation or Partnership shall be 
awarded any State, City, Municipal or Schools District contracts for the performance of any 
work or the furnishing of any materials or supplies, unless prior to the receipt of the bid or 
accompanying the bid of said corporation or partnership there is submitted a public disclosure 
information statement. The statement shall set forth the names and addresses of all stockholders 
in the corporation or partnership who own ten percent (10%) or more of its stock of any class, or 
of all individual partners in the partnership who own a ten percent (10%) or greater interest 
therein. 
 
STOCKHOLDERS: 
 

Name Address % owned

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
SIGNATURE : _________________________________________________________________ 
 
 
TITLE:               ________________________________________________________________ 
 
 
SUBSCRIBED AND SWORN TO 
BEFORE ME THIS DAY               ___________________________OF 20_________ 
 
(TYPE OR PRINT NAME OF  AFFIANT UNDER SIGNATURE) 
 
NOTARY PUBLIC OF 
MY COMMISSION EXPIRES: 20 . 
 
(NOTE: THIS FORM  MUST BE COMPLETED, NOTARIZED AND RETURNED WITH 
THIS PROPOSAL). 
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APPENDIX C  
SUMMARY OF CBA WAGES AND BENEFITS 

 
 

 

* Workers shall not be paid less than this minimum - under the CBA, workers make the greater of the minimum rate or the amount of the wage increase 

on top of their base hourly rate          

** Incumbents receive wage increase on top of base hourly rate          

*** Workers working 27.5 hours per week or more are eligible for the health fund.  Workers working less than 27.5 hours per week receive a $78 per 

month health fund contribution.  Health fund contributions are on all compensated hours.      

NOTE: Vendors will have to determine the hourly rate for all benefits in their hourly pricing to ensure that it is consistent with the monthly monetary 

value of the supplemental benefits required to be provided.          

Date 
Minimum 
Rate* 

CBA Wage 
Increase** 

CBA Health 
Benefits*** 

CBA 
Pension 
Benefits 

CBA 
Legal 
Fund 

CBA 
Training 
Fund 

Vacation (all 
employees) 

Holidays (all 
employees) Paid Sick Leave (all employees) 

1/1/2015 $15.00 $0.00 
$832.00 per 

month 
$45.28 per 

month 

$16.63 
per 

month 
$14.13 per 

month 

3 days at six 
months, 1 week at 
1 year, 2 weeks at 
2 years, 3 weeks at 
5 years, 4 weeks at 
15 years, 5 weeks 

at 25 years 

7 Paid Holidays 
( New Years 

Day, Labor Day, 
Memorial Day, 
Thanksgiving 

Day, Christmas 
Day, 

Independence 
Day and a 

Floating Day) 

Pursuant to the Earned Sick Leave Ordinance, all 
employees accrue one hour of paid sick leave for 
every 30 hours worked up to a 40 hour per year 
maximum. Accrued sick leave may be used after 

90 days of employment for the purposes and 
under the conditions defined in the Ordinance. 

7/1/2015 $15.40 $0.40 
$832.00 per 

month 
$45.28 per 

month 

$16.63 
per 

month 
$14.13 per 

month 

3 days at six 
months, 1 week at 
1 year, 2 weeks at 
2 years, 3 weeks at 
5 years, 4 weeks at 
15 years, 5 weeks 

at 25 years 

7 Paid Holidays 
( New Years 

Day, Labor Day, 
Memorial Day, 
Thanksgiving 

Day, Christmas 
Day, 

Independence 
Day and a 

Floating Day) 

Pursuant to the Earned Sick Leave Ordinance, all 
employees accrue one hour of paid sick leave for 
every 30 hours worked up to a 40 hour per year 
maximum. Accrued sick leave may be used after 

90 days of employment for the purposes and 
under the conditions defined in the Ordinance. 



 

 

 

 

 

APPENDIX D 

 

Cost Breakdown pursuant to Chapter 3, Article VI, Section 3-51G 

 of the City Code 

 

 

 

 

 

Description   Details Percent 

Total 

Charges 

 

  

 
    

Hourly Wage Rate  
 

Charge for employee wages 

per city law     

Hourly Benefits Rate 
 

Charge for employee health 

care benefits per city law     

Paid Leave Required Under Law 
  

    

Payroll Taxes 
  

    

Number of FTEs (1 FTE =2080 

Hours per Year)   FTEs     

Workers Compensation Insurance, Unemployment Insurance, Temporary 

Disability Insurance required by law     

Contractor charge for startup costs   Details attached     

Contractor charge for supplies and 

ongoing operating costs   Details attached     

Contractor management fee (including supervision and office administration)     

      

TOTAL CONTRACT CHARGE 

YEAR ONE         
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